	Position Applied

 1.                              2.                             
	Photo

	 Salary requested:
	 HK$
	

	 Notice required:
	


PERSONAL DATA

	 Name: (English) 
	 (中文) 
	 Sex: 

	ID Card No. 
	Tel: (Home) 
	 (Mobile) 

	 Address: 

	 Date of Birth:  
	 Age: 
	 Weight: 
	 Height: 

	 Nationality: 
	 Marital Status: 
	 No and ages of Children: 


EDUCATION & PROFESSIONAL QUALIFICATION

	Join Year

(MM / YY)
	Left Year

(MM / YY)
	Name of School / Institute / University
	Examination Results

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


SUMMARY OF SKILLS
	Language
	Reading
	Writing
	Speaking
	Listening

	English
	
	
	
	

	Putonghua
	
	
	
	

	Cantonese
	
	
	
	

	Others Language
	
	
	
	

	Typing Speed
	Eng: (wpm) 
	Chinese: (wpm) 

	Computer skills:
	

	Others:
	


WORKING EXPERIENCE:
	Company Name: 

	 Nature: 
	 Ref Letter (Y/N) 

	 Reasons for leaving: 

	Employment Date (Month / Year)
	From: (MM/YY) 
	To: (MM/YY) 

	 Position:
	
	

	 Reporting to (Name & Title)
	
	

	 Monthly Salary
	
	

	 Job Duties / Achievements:

	


	Company Name: 

	 Nature: 
	 Ref Letter (Y/N) 

	 Reasons for leaving: 

	Employment Date (Month / Year)
	From: (MM/YY) 
	To: (MM/YY) 

	 Position:
	
	

	 Reporting to (Name & Title)
	
	

	 Monthly Salary
	
	

	 Job Duties / Achievements:

	


	Company Name: 

	 Nature: 
	 Ref Letter (Y/N) 

	 Reasons for leaving: 

	Employment Date (Month / Year)
	From: (MM/YY) 
	To: (MM/YY) 

	 Position:
	
	

	 Reporting to (Name & Title)
	
	

	 Monthly Salary
	
	

	 Job Duties / Achievements:

	


	Company Name: 

	 Nature: 
	 Ref Letter (Y/N) 

	 Reasons for leaving: 

	Employment Date (Month / Year)
	From: (MM/YY) 
	To: (MM/YY) 

	 Position:
	
	

	 Reporting to (Name & Title)
	
	

	 Monthly Salary
	
	

	 Job Duties / Achievements:

	


	Company Name: 

	 Nature: 
	 Ref Letter (Y/N) 

	 Reasons for leaving: 

	Employment Date (Month / Year)
	From: (MM/YY) 
	To: (MM/YY) 

	 Position:
	
	

	 Reporting to (Name & Title)
	
	

	 Monthly Salary
	
	

	 Job Duties / Achievements:

	


	Company Name: 

	 Nature: 
	 Ref Letter (Y/N) 

	 Reasons for leaving: 

	Employment Date (Month / Year)
	From: (MM/YY) 
	To: (MM/YY) 

	 Position:
	
	

	 Reporting to (Name & Title)
	
	

	 Monthly Salary
	
	

	 Job Duties / Achievements:

	








